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Instructions to Complete CITI Training
Log into CITI: Copy and paste the following URL into

b GCITI a =
your web browser: https://www.citiprogram.org. Follow S FROGRAM [
the on screen instructions to log into CITI. X
. : New H Subjects R h A
Note: The CITI account is not linked to your UNM net ID (}?SV;) :;E?:ntu L i
account. If you forgot your username/password, follow e i il
on-screen instructions to retrieve your information. o il

Affiliate with UNM Main Campus: Once you have

successfully logged into CITI, click the “Main Menu” link.
On the Main Menu page, make sure that “University of + Click here to affiliate with another institution
New Mexico, Main Campus Courses” is listed.

» University of New Mexico, Main Campus Courses

* Select Your Organization Affiliation

If not listed: choose “Click here to affiliate with another * indicates a required field.
institution,” select “University of New MEXiCO, Main Search for organization: Enter full or partial name
Campus,” and follow the on screen instructions to University of New Mexico, Main Campus

update your affiliation.

Selecting Training Course: After affiliating with UNM, Question 1
Main Campus, you will choose a learner group. Choose
the required “Main Campus Researchers” group. You

may also ChOOSG to take SUpplemental tl’alnlngS Please choose one learner group below based on your role and the type of human subjects activities you

will conduct. You will be enrolled in the Basic Course for that group.

Human Subjects Research

Choose one answer

View/Complete CITI Courses: Click on “University of |
New Mexico, Main Campus Courses” to view your
selected course(s). Click on the course title to complete
the required modules.

Main Campus Researchers I

Main Campus IRB Members

Not at this time, thank you.

Status/Print CITI Completion Report: Once the
@ Course © Status @ Completion Repor & Surve!
course has been completed and passed, the Status . T R e
Wl" I’ead “PaSSGd.” Then you Wl” be able tO pl’lnt a Main Campus Researchers 09/20/2015 View-Print-Share Post-course evaluation
completion report. Save the Completion Report as a T T
pdf to upload with your IRB submission. Note: If
Status does not say “Passed,” you must complete the Competion Report:
requ"-ed modules |n the course REQUIRED AND ELECTIVE MODULES ONLY DATE COMPLETED SCORE
. Conflicts of Interest in Research Involving Human Subjects (ID: 488) 20-Sep-2015 5/5 (100%)
e Rescrch it fmon St D (- 451) Wapants (o0
) ) The Federal Regulations - SBE (ID: 502} 20-Sep-2015 5/5 (100%)
The IRB only accepts completion reports, which s S
I |St th e mo d u I es, scores, an d d ates com p I eted . We B;;::;i:;sp;\na‘nzlgﬁ"l'é;ume I(nlmducl)\c-n (D: 1127) zu:szz:zms 33 Emn%:
do not accept the “certificate.” Comra Comptara  Resari (016180 R DT eeots s 100%)
’ Focsren and AR Pty Prttions . 11 oponts (100
Vulnerable Subjects - Research Invalving Workers/Employees (ID: 483) 20-Sep-2015 414 (100%)

The majority of modules must have been completed
within the past 3 years in order for the training to be
valid. If the majority of modules are expired, the
training is expired, even if the expiration date is in the
future.

My Learner Tools for University of New Mexico, Main Campus
@ Add a Course

Change Course Selection: To update your course j © Remove a Course
Se|eCtI0nS Choose “Add a Course » @ View Previously Completed Coursework

@ Update Institution Profile
EEm— @ View Instructions page
Instructions Page: Click the “View instructions page” © Remove Affilation

link for assistance.

For further assistance, contact the UNM Office of the Institutional Review Board at:
IRBMainCampus@unm.edu or (505) 277-2644
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